Ann St Presbyterian Church Committee of Management

Checklist of Duties for the Welcoming Committee 

Before the Service

1. Arrive by 9.30 am

2. Please ensure you wear your name badge.

3. Ask visitors to sign the Visitors’ Book and complete the Blue Card with the “Ann Street” pen, which they may keep.

4. Because visitors are contacted by the Minister within a few days, please ensure the full name, address and phone number are recorded.

5. If visitors decline to provide this information, do not press for completion of the card, but merely explain its purpose.

6. Visitors may appreciate being escorted to a seat, and introduced to others sitting there.

7. Ensure they have the Order of Service, Hymn Book and Bible.

8. Ensure they are familiar with the use of the Hymn Book.

At the conclusion of the Service

9. Please follow the minister immediately to the front door before the congregation begins to leave.  You will now be able to stand at the inside entrance to the church facing the minister.

10. This will enable him to refer the visitor to you for your further welcome and follow up.

11. Pass the completed Blue Cards on to the minister for his attention.

If unable to attend on the day rostered, please contact another member to take your place.


